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Charge to the Curriculum  Assessment Committee

Charge to the Committee

The committee is charged with:

· Meeting the ACPE and Middles States accreditation standards for assessment and preparing the requisite reports in a timely fashion. 

· Evolving and implementing the School’s assessment plan, our assessment matrix, by utilizing standards, guidelines and best-practices. 

· Applying our values, including “creativity, teamwork and collaboration” as you do your work. 

· Conducting other assessments and analyzing data that fall into the three categories listed. 

Student Learning and Mastery 

· Assuring that portfolios are used efficiently to promote progressive student development and ultimate mastery of curricular outcomes; 

· Analyzing year-specific and trend data related to our students’ performances on NAPLEX and MPJE; 

· Developing and implementing course-embedded assessments linked to curricular outcomes that are quality indicators in the School’s assessment matrix; 

· Providing data (in aggregate) to assist with curricular quality improvement. 

Curriculum Quality 

· Analyzing data from ACPE/AACP curriculum quality perception surveys, specifically: 

· Annual curriculum quality perception survey of graduating students; 

· Periodic curriculum quality perception survey of faculty; of preceptors, and of alumni (most recent five years). 

Teaching evaluation process 

· Advising the Education Team regarding best practices for systematic course and faculty evaluations as well as peer evaluations. 

Composition of the Committee

The Committee shall be comprised of:
· A minimum of four faculty members appointed by the dean
· A vice chair, chair, and past chair:  The leadership of the committee is through appointment by the dean, who appoints a vice chair who will serve for a total term of five years:  two years as vice chair, two years as chair, and one year as past chair.  On issues requiring a vote, the chair votes only in event of a tie.

· Four students: One student members is re elected by each respective class to represent each of the first, second, third, and fourth professional years.  Students generally serve for the duration of their participation in the PharmD program.  Special elections are held to fill unexpected vacancies.
Curriculum Assessment Committee Guidance Document
Governance 
Governance of the committee’s affairs is generally accomplished by consensus.  When voting is required, a quorum of more than half of the voting members must be present at the time of the vote.  Voting members who will not be present for the vote may submit a vote by written proxy in advance of the actual vote.  An affirmative vote is defined as support by a simple majority of voting members (those present at the meeting and those who have submitted a written proxy vote).  In the case of modification of bylaws, however, approval by two-thirds of the voting members (those present at the meeting and those who have submitted a written proxy vote) shall be required. 
Selection Process for Faculty Membership 

Appointments of individual faculty members shall be limited to a period not to exceed two years, with re-appointment to the committee for one additional term. Members shall be appointed initially to allow a replacement of no more than 50 percent of its membership in an academic year. 

The appointment of members by the dean shall be made no later than June 15, and members shall be seated on the committee by no later than July 1.  An appointment year for standing committee membership shall generally be from July 1 through June 30 unless otherwise stated in committee guidance documents.  

Meetings and Communication

The Committee shall meet usually once a month, with additional meetings as necessary to accomplish the mission of the committee.  An agenda and minutes of the previous meeting are distributed to members prior to each meeting.   Due to the confidential nature of committee discussions, some documents may not be available to other faculty through the school’s faculty intranet portal.

1
2
2

